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LINE-ITEM BUDGET FOR PROPOSED
PROGRAMS, PROJECTS, AND ACTIVITIES

Instructions: 
1. Prepare a separate line-item budget for each proposed program, project, or activity listed in your Financial Plan and Learning and Development Plan.
2. You may add or remove rows as necessary.

	Program/Project/Activity Name/Title:
	

	Implementing College/Office/Center:
	

	Implementing Program/Department/Unit:
	

	Implementation Period:
	



	Particulars
(Description, Unit of Measurement, Etc.)
	Unit Cost
	Quantity
	Cost
	Subtotal

	
	
	
	PPMP
	Non-PPMP
	

	1. Personnel Services (PS)

	Honorarium
	
	
	
	
	

	Overtime Pay
	
	
	
	
	

	Total of PS
	
	
	

	2. Maintenance and Other Operating Expenses (MOOE)

	Traveling Expenses
	
	
	
	
	

	Training Expenses
	
	
	
	
	

	Office Supplies
	
	
	
	
	

	Fuel, Oil, and Lubricants
	
	
	
	
	

	Other Supplies
	
	
	
	
	

	Communication
	
	
	
	
	

	Professional Services (Consultancy and other professional services)
	
	
	
	
	

	Printing and publication
	
	
	
	
	

	Rent – Motor 
	
	
	
	
	

	Rent – Equipment 
	
	
	
	
	

	Subscriptions
	
	
	
	
	

	Total of MOOE
	
	
	

	3. Capital Outlay (CO)

	ICT Equipment
	
	
	
	
	

	Other Machinery and Equipment
	
	
	
	
	

	Total of CO
	
	
	

	Grand Total
	



	Prepared by:
	Noted by:

	

<Signature over Printed Name>
	

<Signature over Printed Name>

	<Position/Designation>
	<Position/Designation of Immediate Supervisor>
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