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  Tarlac State University
  OFFICE OF PLANNING 		                                                                                        
	

DOCUMENT/SERVICE REQUEST FORM
	Reference Number:
	






	Date of Request:
	

	Client Name:
	

	Office/Unit/College/Institution:
	

	Email Address:
	

	Telephone/Mobile No.:
	



	DOCUMENT/S REQUESTED

	Document/s Requested:
	



	Format: 
	
	Hard Copy
	
	Electronic Copy

	Details/Description of Request (e.g. year, quarter or month covered):
	




	Purpose of Request:
	






	SERVICE/S REQUESTED

	Service/s Requested:
	



	Modality: 
	
	Face-to-face
	
	Online

	Details/Description of Request (e.g. topic, intended participants, target date or duration):
	




	Purpose of Request:
	






	
DATA PRIVACY STATEMENT

I am fully aware that the Tarlac State University (TSU) is bound and obligated under the Data Privacy Act of 2012 and its Implementing Rules and Regulations (IRR) effective September 8, 2016, to protect all my personal and sensitive information that the Planning and Development Office collected, processed and retained upon my disclosure. Likewise, I am fully aware that TSU may share such information to affiliated or partner organizations as part of its contractual obligation, or with government agencies pursuant to law or legal processes. In this regard, I hereby allow TSU to collect, process, use and share my personal data contained hereof in the pursuit of its legitimate academic, research and extension purposes and/or interests as an educational institution.




	I hereby certify the correctness of the information above and declare my full understanding and agreement that documents and/or services to be provided will be governed by specific terms and conditions or contracts, if applicable.
	

Signature over Printed Name

	
	Client



	ACTION TAKEN (To be filled out by Planning personnel)

	
	


Signature over Printed Name

	Date:
	
	Authorized Planning Personnel
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